
CURRICULUM VITAE
	 Name
	 E.Nandakumar

	Date of Birth
	02 April 1972

	Nationality
	Indian

	Passport No.
	A 2913883

	Marital Status 
	Bachelor

	Present Address 
	P.O.Box24317 Safat 13104 Kuwait.

	Telephone No’s
	00965 – 6479502

	Language Proficiency
	English, Tamil, Malayalam and Hindi 

	Visa Status
	Transfer

	Driving License
	Kuwait Light Vehicle License

	Educational Qualifications
	Passed B.Com. Degree Examination First Class from Madras University, Tamil Nadu, India & (C.A.Inter) Discontinued.

	Technical Qualifications
	Computer Applications -MS Windows,    MS Word, MS Excel, MS Paint, Internet Applications.

	Working Experience in Gulf
	 

	21 Nov 2001 till date
	M/S. Hitech Metal Furniture & Aluminium Manufacturing,                                   P.O.Box. 24317 Safat 13104,Kuwait.

	Position
	Accountant – Costing & Stores.

	Responsibilities
	Accounting of Materials, Costing of all our products, Fixing the Selling price, Inventory Control, Production Control, and Independent correspondence to customers. 

	1 March 2000 to 17 Nov 2001
	M/S.Al Razouki International Exchange Co., P.O.Box.12583, Dubai, U.A.E. 

	Position
	Administration & Customer Service

	Responsibilities
	Draft typing and Issuance, Dealing Customer’s Grievances and Redressal, Correspondence, Daily Tallying of Trial Balance.

	1999 June to 2000 Jan 
	Princess Hotel, Dubai, U.A.E

	Position
	Accounts cashier 

	Responsibilities
	Dealing in cash payments, Receipts, Cash Book Maintenance.

	Experience in India
	 

	March 1998 to July 1999
	M/S. Jayalakshmi Electricals Pvt. Ltd., Pudukad, Kerala.

	Position
	Accountant

	Responsibilities
	Maintaining Books of Accounts, Preparation of Trial Balance, Inventory, Bank reconciliation, Dealing with Banks, co-ordinating with Auditors for audit and Income Tax returns, filing of Sales Tax returns and Yearly Assessment. 

	 June 1995 to June 1997
	M/S. Hindustan Trades & Agencies, Chennai, Tamil Nadu.

	Position
	Accountant

	Responsibilities
	Maintaining Books of Accounts, Preparation of Trial Balance, Inventory, Bank reconciliation, Dealing with Banks, co-ordinating with Auditors for audit and Income Tax returns, filing of Sales Tax returns and Yearly Assessment. 

	January 1994 to May 1995
	M/S. Krishnan & Giri, Chennai,               Tamil Nadu.

	Position
	Audit Clerk 

	Responsibilities
	Vouching and Auditing Books of accounts for Tax audit & As per companies act norms, preparation of Income Tax returns.

	Hobbies
	Playing Cricket, Chess, NewsPaper Reading etc.

	Salary Expected 
	KD. 350/- 
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